
MICROSOFT WORD
SUPREMELY USEFUL FEATURES, SHORTCUTS 

Format a document

Create tables & manage lists

Create & insert graphics

Insert contents using Quick Parts

Shortcuts & Strategies

Unlock MS Word features that 
business professionals can’t do without!

www.elevate4success.com
www.elevateBDG.com646-416-6441

julie@elevate4success.com

CALL TODAY!

mailto:julie@elevate4success.com

